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MetaFarms Support 
Phone  952.215.3233  Fax  877.289.3860  support@metafarms.com 

 

Customize Reports 

Reports in MetaFarms can be customized to change Page Orientation, Margins, and the most popular option, to hide 
columns you do not want to see. There is not the option to add additional information to a report.  Keep in mind not all 
columns can be hidden if they are used in a required calculation in a summary grid.  

 

 

 

 

 

The first area you will see is the Tabs grid. This will display each tab that is available on the report. Here you have the 
option to hide a tab altogether, change the Page Orientation, and change the Margins. You can also name your report.  
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The next grid is where you can hide and unhide the columns you want to see. The Tab column will correspond with the 
Tab name on the report. The Name column will correspond with the Column name on that tab.  The rows marked Hide 
already are what is currently hidden on the MetaFarms Summary version of the report. Note Row 17. This denotes and 
change in the report tab.  
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To see your changes: 

 

 

Fill in your report criteria. Your new report will default in to the Report Layout field.  

 

 

 

Your report will open in Excel for you to view your changes. To make additional changes, close the report, make your 
changes, and Save. When you are done editing; click Show Report Settings. 
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From this screen you can Rename and Delete custom reports, create a copy by using Save As, and also make additional 
changes by using the Edit button.  

 


